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1. Scope and Formatting

The scope of the term paper is determined by the requirements outlined in the study and examination
regulations (Priifungsordnung) of the B.A. and M.A. in Social Anthropology, the corresponding module
handbook, or the specifications provided by instructors. In the B.A. Social and Cultural Anthropology
program, each term paper amounts to between 25,000 and 30,000 characters (including spaces), which is
approximately 12 pages (Times New Roman font size 12 and 1.5 line spacing). Master's programs typically

require longer term papers, depending on both the module and the specifications by instructors.
1.1 Formatting

- Font: Times New Roman (pt. 12) or Arial (pt. 11);

- Leftand right margins: 2.5-3cm; top and bottom margins: 2.5 cm

- Page numbering in the footer, beginning with the introduction

- Line spacing: 1.5 in the running text

- Longer quotes (3 lines or more): indented with 10 pt. and single line spacing; justified alignment

- Footnotes: Font size 10 pt. with single line spacing; left-aligned

- Bibliography: Font size 12 pt. with single line spacing; left-aligned; hanging indent recommended

- Headings: 14 pt. for chapters, 12 pt. for subchapter headings; bold (no CAPITAL LETTERS or other
emphasis)

- Foreign language word quotes should be formatted consistently in italics
1.2 Grammar

Proofread your text before submission, as the evaluators consider the correct use of language:

- Avoid typos, word duplications, and delete words or sentence parts that accidentally remained
after reformulations

- Grammar rules must be observed

- Gender-inclusive language should be respected and consistent throughout the paper. Guidelines
can be found in the revised language guide of the University of Bayreuth:

https://www.frauenbeauftragte.uni-bayreuth.de/de/informationen/sprachleitfaden/index.html



https://www.frauenbeauftragte.uni-bayreuth.de/de/informationen/sprachleitfaden/index.html

1.3 Cover Page

The cover page should include the following basic information:
Term Paper in Seminar: [Title of Course]
[Name of Instructor]

[Summer or Winter Semester and Year]
[Title of Paper]

[Student Name]

Student ID Number: [***]

[Email Address]

[Individual Study Subjects]

University of Bayreuth

[Number of Subject Semesters]

Submission: [Date]

1.4 Footnotes

Footnotes can be used for additional commentary. They are marked by reduced superscript numbers in
the text at the end of sentences and are listed at the bottom of each page. Footnotes serve the purpose of
providing relevant or more detailed information, corrections, objections, or further thoughts that would
interrupt the main argument within the running text. Therefore, footnotes should only be used when
absolutely necessary. Footnotes can also refer to additional bibliographic information that supports the

views (or presentations) addressed in the running text.

2. Objectives

Writing a term paper involves pursuing and answering one or several research question(s). It's not merely
about "presenting" a topic or "describing" a particular situation but doing so from a specific lens with a
particular research question in sight. The research question then serves as a guideline, or red thread,
throughout the entire paper. "Red thread" in this respect means that the research question of the term
paper must be reflected in the structure of the outline and in the structure of the paper. Possible

organizational principles include:

- Chronological (following a historical sequence)



- Systematic (a subject area is divided into various similar aspects)

- Inductive (arguing toward a general insight, developing from specific/concrete to
general/abstract)

- Deductive (a general thesis is presented and then discussed using concrete cases)

- Comparative (examples are contrasted and then discussed comparatively)

The choice of organizational model depends on the topic of the work and the research question(s) and is
up to the author. The research question determines not only the internal order of the paper but also the
selection of what can or should be addressed. This also entails that the research question provides the
standard for what can and must be omitted—everything that may be related to the topic but is irrelevant

to the research question because it does not serve the discussion of the raised research question.

Generally, the student must ensure that they adopt a social anthropological perspective appropriate to
their degree program’s level. Students should be especially cautious when dealing with questions arising
from applied fields such as international development which are often influenced by subject-foreign or

non-scientific normative jargon.

3. Structure

The term paper is fundamentally divided into three parts: an introduction, a main body, and a conclusion.
The table of contents shows the structural organization of the work, and the bibliography at the end lists
the titles of the literature used. The individual parts can be further subdivided, especially the main body of
the text. This is why the term paper usually consists not just of three parts (introduction; main body;
conclusion) but of several subdivisions. It is particularly important to pay attention to the hierarchical
arrangement of these; subchapters should relate to each other in a meaningful way (analogous to the

organizational models listed above).

The question of how detailed a structure should be cannot be answered abstractly: here, too, it depends
on the content of the work and the way the content is presented. When (sub-)structuring the work,
however, students should be aware that the chosen form-shorter and more sections versus longer and
numerically fewer passages—also has implications in the content, meaning the structuring method is not
insignificant for the content but rather helps shape it. A heavily structured work also divides the presented
text into fragmented aspects and thus tends to have a more analytical character, while longer passages

not only enable but may even suggest pre-existing connections.



3.1 Introduction

The introduction contains the central task of preparing the reader for the pages to come, particularly in
relation to answering the research question(s). This can be done in very different ways, and often the most
impressive introductions are those that deviate from generally accepted conventions. However, some

requirements for the introduction must be fulfilled:

The introduction presents the topic with which the work deals.

- It formulates the research question.

- Itjustifies the research question by showing its relevance. The question can be relevant in various
ways; typically, however, it will relate to a more general scientific problem.

- The introduction addresses important contexts for understanding the research question (which
may then be elaborated in the main body). The W-questions provide orientation here: Who? How?
Where? When? What? And especially always: Why? Here, too, the question of the relevance of
possible contexts to the topic must be asked: for example, you do not necessarily need to know
the annual precipitation of rain if you want to explore the political dimension of hip-hop in Nairobi.

- The introduction sketches the structure of the work and justifies it in relation to the research

question. This further allows an inquiry into the present structure of the paper in relation to the

research question.

3.2 Main Body

The main body of the paper consists of several interlinked parts that build on each other of which the
research question provides the red thread (see above). The question of whether and how much
descriptions should be separated from interpretations cannot be answered generally; this depends on the
understanding of academic or theoretical content to which one wants (or should) subscribe, as well as on
the topic and the way the paper is structured. Essentially, the chosen strategy should make sense content-
wise: ask yourself what reasons justify discussing something immediately in the text versus waiting until
the end for interpretation. A possible reason for addressing an interpretation only at the end of the text
might be that otherwise one would repeat oneself; reasons for not postponing interpretations to the text's
end might be that then a content connection would no longer exist, or that the concluding interpretation

will deal with other, superordinate questions.



3.3 Conclusion
The conclusion has essentially five tasks:

1. It briefly and concisely summarizes the takeaway points, then
relates them explicitly to the actual research question, to
reach a result and then

discusses it appropriately. The whole thing can
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be concluded with an outlook including a discussion of future research to fill existing research

gaps.

The conclusion thus aims to both achieve a result and inquire about the significance of the newly gained
insights. The questions that lead in the right direction in this context are variations of the fundamental

question: "What's the point of all this?" (In the sense of: So what?).

For this, it is best to imagine one of your colleagues outside the anthropological realm to whom
you have talked about your term paper and who now, from wherever they get the motivation,
wants to convince you of the pointlessness of your term paper, your topic, and indeed your entire
research subject. By proving to this counterpart that what you are doing is by no means
unimportant, you answer exactly those questions you should also address in the conclusion of
your work: What is the point of all this? To what extent is one wiser after reading the work than
before? What are the relevant consequences for the situation, those affected, and the problem

result from the gained insights?

4, Literature and List of References

Research is supported by relevant literature which must be consistently marked in the text. Students’
independent literature research on the topic is generally assumed unless otherwise agreed. The type and
scope of the list of references result from the research question; as a rule of thumb, eight to ten titles apply
(e.g., two to three books or parts of books, and three to five articles in professional journals). However, this

also depends on:

- What requirements are set by the course instructor
- Towhat extent the topic of the work requires extensive literature research
- In which semester the work is written (the more advanced, the more extensive the list of

references)



- Reference works such as the "Online Encyclopedia of Anthropology," gray literature, and internet-

based sources can be used for term papers with correct citation methods

4.1 Citations and References

Statements that refer literally or indirectly to texts by other authors must be documented. Students should

uniformly use the "Chicago Author-Date" citation style

(https://www.chicagomanualofstyle.org/tools citationquide/citation-quide-2.html; accessed: 22.07.2025).

Direct citations begin and end with quotation marks, directly following the source citation. Together with

the list of references, this pivotal piece of information enables a reader to look up the original text.

An indirect citation is documented by the citation and located behind the statement to which it refers.
Because the location of a source citation determines which part of the text represents an indirect quote
and which part can be attributed to the author themselves, citations cannot be placed at the sentence end

by default.

Example

When documenting citations in academic papers, even though this is occasionally not sufficiently
considered, the location of the source citation is of central importance (Richter 2007, 45).
Versus

When documenting quotes in scientific texts, even though this is occasionally not sufficiently considered

(Richter 2007, 45), the location of the source citation is of central importance.

Difference: In the first sentence, one supports the statement of the main clause with the citation—that the
location of the source citation is of central importance for documenting quotes—while in the second
sentence, the fact that this is occasionally not sufficiently considered is supported by a reference to Richter

(2007, 45).

Therefore, the objective of citations is to convey a stronger purpose for the text, e.g., to:

- justify the relevance of a topic
- cite positions, theses of other academics to which one relates
- support claims that have been thoroughly justified elsewhere

- document the origin of data or theoretical reflections


https://www.chicagomanualofstyle.org/tools_citationguide/citation-guide-2.html

A term paper should not consist of too many quotes: instead, each term paper must demonstrate a
student’s engagement with the chosen research topic. Hence, choose some central quotes to support
your point, and otherwise try to summarize statements from sources appropriately and put them in your
own words (because this is exactly what a work does not fulfill when an author just swings from quote to
quote). In a second step, you should actively engage with the quote and not hide behind the
formulations of others.

This applies especially to foreign language quotes. In that regard, there should also be:

- Areason why a particular passage is quoted literally and

- the content of the quote should still be discussed, i.e., discussed in your own words.

4.2 List of references

A list of references concludes the paper. This contains all works referenced in the paper, must be
consistently formatted and alphabetically ordered. The list of references must follow the Chicago Manual
of Style. In case of doubt, the Chicago Manual of Style should be directly consulted

(https://www.chicagomanualofstyle.org/).

When multiple works by the same author are provided, they should be ordered in ascending order by year
of publication. When multiple works by the same author from the same year are provided, these are sorted

alphabetically.
Here is a list of examples:

Monograph
Last name, First name. Publication year. Book title in italics. Publication location: Publication publisher.

Example: Yu, Charles. 2020. Interior Chinatown. Bayreuth: Panther Books.

Articles from Academic Journals (Print)

Last name, First name. Year. "Article title in quotation marks." Journal title in italics Journal volume (Issue
number): Page numbers.

Example: Reece, Koreen. 2025. “The wife is the mother of the husband”: Marriage, Crisis, and

(Re)Generation in Botswana's Pandemic Times. Comparative Studies in Society and History, 67(3): 524-546.

Articles from Academic Journals (Online)
Last name, First name. Year. "Article title in quotation marks." Journal title in italics Journal volume (Issue

number): Page numbers. Access date. DOI or URL.
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Example: Sparks, Susan. 2025. "Undoing ChatGPT in Term Papers." Anthropological Theory 68 (3): 11-16.
Accessed July 3,2025. DOI: 10.1525/fq.2015.68.3.11

Contribution in Edited Volume

Last name, First name. Year. "Title in quotation marks." In: Edited volume title in italics, edited by Editor first
name Editor last name, page numbers of contribution. Location: Publisher.

Example: Calkins, Sandra. 2023. “Pflanzen berthren”. In: Affekte-Diagnosen der Gegenwart, edited by Doris
Kolesch, 19-28. Berlin: Neofelis.

Internet Sources
Last name, First name Author Year: Title in italics. Internet address (accessed: date of access).
Example: Lee, Jia Hui. 2020. Imperialist Goats & Tanzania’s Oct. 28 Elections”. Allegra Lab.

https://allegralaboratory.net/imperialist-goats-tanzanias-oct-28-elections/ (accessed: 22.07.2025).

5. Artificial Intelligence

You are solely responsible for the creation and integrity of all parts of your work, including references. Al
may be used for linguistic translations, proofreading, brainstorming, formatting, and creating data
visualizations, if indicated accordingly. Al may not be used for generating written works, scientific
arguments, or academic writing styles. Any use of Large Language Models (LLM) for creating written works
must be appropriately marked, including the input prompt(s) used. This applies to text statements,

translation software and the creation of images and visualizations.

For example: "This term paper was proofread with Microsoft Co-Pilot, with the input prompt:

m

'Please correct the sentences in this term paper grammatically.

Digital tools that lack the specific generative function, such as online dictionaries, library catalogs, etc., do

not need to be cited.

Al tools often display no (or fictitiously generated) sources, can deliver false or biased data, and typically
have limited access to content that is not freely available online. It should also be noted that Al typically
generates statements that are purely general and do not take well-founded positions. The task of term
papers in the humanities and social sciences, however, is to discuss a research question and the associated
argumentation convincingly. Therefore, it is the author’s responsibility to verify the relevance, accuracy,

and truthfulness of all Al-generated content.
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https://allegralaboratory.net/imperialist-goats-tanzanias-oct-28-elections/

Copy-pasting textual elements from the internet without proper referencing, as well as the use of Al
without indicating this in an appropriate manner, constitutes an attempt at plagiarism or fraud,

respectively, which can lead to expulsion from the university.

6. Declaration of Intent

Every term paper should conclude with a sworn declaration of intent. Please use the following wording:

"l attest that | have written this work independently and have used no sources and aids other than
those indicated. Literally reproduced text passages, including individual sentences and parts

thereof, are marked as quotes" (include date and location as well as your full name).

Copying texts or even "just" individual text components from the internet without properly citing the

source represents an attempt at fraud, which can lead to expulsion from the university.

7. Additional Resources

The Writing Center (Schreibzentrum) of the University of Bayreuth offers individual as well as workshop-
based assistance. For further information and current course programs, please visit

https://www.schreibzentrum.uni-bayreuth.de.

Neurodivergent students are particularly encouraged to seek advice and support from the Diversity Service

Center of the University of Bayreuth: https://www.diversity.uni-bayreuth.de/de/index.html.

For further information about UBT's Al resources, including training, please visit https://www.its.uni-

bayreuth.de/en/ai.
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